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Accessing and editing patient records

From the main menu, click on the Patient button to access and edit patient records.

TAB Dental

File Style Help
[ ‘g F‘atient|Appmntmenl 5 Letiers 538 Accounts + # Treatment (55, Transmission [§ SMS Repoits vl
TAB Dental, Suite 8, Keynes House, Chester Park, Alfreton Road, Derby, DE21 4AS, 01332 343355
-+ TECHPC

This will open up the database of patient’s names.

By default they are listed in alphabetical order by surname.

Search for a patient

o Type the patient surname in the Search Patients Name field. The name should now be highlighted.

Either click G Bren; from the menu or double click the name to open the details page. Where there
are many users with the same surname, such as Smith, then after the surname, type a comma and
the first initial of the forename e.g. smith, a

e To search under different criteria such as postcode, reference number or forename, click on the
al Index -
L button.

o For a more advanced search, such as Date of Birth, or by street click on the Find button
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 Ble Style Heb
[ [ New (5 Open X, Dekete | (2, Find ||53 History | (5 Labels | 7] Waiing List]
l Search patients name: | ‘ | gl Index - I

Flecent patients: Mams [Reterence [0 [Address [Post Code [Dentist_[Form | [~
] Abbott, Kendia 8004 08/03/1976 417 King Henry Court, Waterloo, Suffolk SEZ25R1 NT EI D N |

Abbatt, Rudy 2152 13/07/1966 430 Momingside, Crosby, Northamptonshire WIT 18 NT D

Abdel, Freddy a7a7 2371141930 198 Gairloch Close. Spondan. Cornall EM5 14w NT D

Ahdel, Meadow 2593 03/0211977 78 Leigh Lane, Tyneside, Middlesex ST135ER LM D

Abdolla. D amion 4352 15/02/1933 458 St Bemards Drive, Gateshead, Middlesex IP33THT LM D

Abdolla, Erich 5955 03/05/2004 107 Smiths Close, ‘Warwick, Buckinghamshire W14 2PE LM D

Ahdolla, Micah a3m 03/D6/2004 416 Gleadsmosslane, Murton, Bedfordshire DT3IENS (NT D

Abdolla, Milkon 6122 271171977 245 Canstable Drive, East Bolden, Carwal EX313PL MH D

Abdolla, Rachel 2765 251141979 171 Aisthorpe Grove, Ashe Place, Oxfordshire EH10 4RR | MH l

Ahdolla, Stuart 7an 30/05/1989 488 Chelmaorton Place, Grantham, Durham BS495IG LM D

Abdolla. wilhelming 4343 10/07/1977 | 340 Canistan Close, Donwell, W anwick shire RM3 70U MH D

Abdubello, Silss 118 05/02/1954 444 Abbeydale Gardens, Rykneld, Durhamm CT31PL (NT D

Ahdubello, Steven 6378 03/06/1940 34 Stiden Edge. Mackworth Village, Somerset STHELW (NT D

Abdul, Lesi 5902 18/03/1947 328 Saffron Mews. Aston On Trent, Cheshire SE24 9NU LM D

Abdullah, Jarrett 1544 19/07/2003 482 Rymil Drive. Friargate, Dorset CT110EZ | LM D

Ahemethy, Stone 7952 12/039/2004 487 Glanton Square, Gilingham, Buckinghamshire EH3EA4 |MH D

4bid, Daniella 9664 07/06/1977 277 Matthew Cresent, llkeston, Herefordshire CT18 ¥HE NT D

Abid, Douglas 8971 22/05/1985 334 Raothesay Close, Aldershat. Lincolnshire RHZ 944 LM D

Ahis, Asa 7a02 14/03/1953 | 373 Marston Cresent, Hetton, Cheshire N33JB NT D

Aboe, Darrion 9791 19/01/134E 447 Birtley Close, Alvaston, Morfolk, 7023 140G MH D

Aboe. Victora 9030 211111927 22 Moorate. Hartlepaol, Surey CH4 0 |MH D

Abraham, Kellen B412 29/05/1941 241 Cox Green Court, County Durham, Northamptonshire K42 7R LM D

Abrahams. Melina 6043 03/04/1942 186 Baxter Square, Stockton, Morfalk RHZ 8B LM D

Abrar. Sophia 4746 211241978 184 Marylebane Crescent. Uttaxster, Oxfordshire ME4 6QT |MH D

Abrol, Robyn B3915 0E/05/1960 17 Skiddon Drive, Suderand, “rorkshire: SEZ2BEQ (NT D

Abubakar, Eltan B342 27/07/2003 336 St Peters River Side, Atwall, Shropshire Tw17 DAk MH D

Abubakar, Marina 9258 2470871926 60 Helmesley Court, Coalvile, Warcestershire RH205R LM D

Ahubakar, Melanie 5320 29/04/1957 223 Oatfield Lane, Hilton, Worcestershire NWw'7 35R | LM D

Abubaker, Colt akl 16/04/2002 135 Balgreaves Lane, West Rainton, Suffalk. ME42 0DA LM D

Abubaker, Daguan 2862 2670771980 480 Craighil, Choddesden, Wiltshire K10 28M | LM D

Abubaker, Hunter 4153 08121975 87 Rural Close, Houghton Le Spring, Hampshire O<7 3PP |NT D
~

e The History button will toggle the most recently searched patients on or off depending on user
preference

e The Style menu allows a user to customise the colour scheme to their own preference

e To print labels for selected or all patients, click on the Labels button
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Waiting List

If the practice is full and cannot accept any new patients at present, the patient’s details can be entered
on the Waiting List and then easily transferred into the database when a space becomes available.

1. Select File, Waiting list from the menu or click the Lo "Lt it
2. To enter a patient’s details select New and enter the basic details. Click Ok
3. When the practice can accept the patient as a new patient select Waiting List then click Transfer

Waiting List k3

| | @ Details —
Surname: | Collar |

1|Collar, Ryan S |Hyan | -

Title: bt v D ate:
Sem Dentist: |Dental Dimensions w |
Date of Birth: | 1440841333 @ Method: |Lettel v |
Full Narne: | Ryan Collar |

Street Address: | High St

City: Ayt |
County: | |
Post Code: I:I

Telephane:

[ New || Dete || Transter |
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Adding a Patient

1. Select File, New from the menu or click the B NEW button from the toolbar.
2. Complete the details to add the user to the database.

Add New Patient E

Details

Surname:

Forename:

Title:

II

Sew

Date of birth: A 15

Post code:

Street Address:

City:

County:

Home Tel:

Wiork Tel:
abile Tel:

L

10009 ak, Cancel

3. Only Surname and Forename are necessary to create a new record.

4. Once a new record has been created the remaining details can be filled in by selecting Edit on the
new patient record.

5. If you are entering a patient, for whom another family member has just been entered, then you do not
need to enter the address again, just enter their name and DOB then click on the Insert Last
address button, then click Ok
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#_TAB Dental - [Select Patient] ] =) s Y

| Eie Style Hep

[ [ tew (23 open X pelete | (A, Find ‘Busunﬂ F Labels |Wa'li'|gList]

[ Search palients name: \ \ | 8] tndex -

Recent patient; Narme IHeference |DDB IAddless IPost Caode IDenlisl Farm ~
Zhou, Damon 6387 27/0441922 153 Stonesdale Coun, Bimingham, Surey N1 055 LM O—
FETTE——
E: S IP1E 4EB |LM 0
Zil W3 7AK | LM O
2] sumene: | | ST0THH T O
Zi THZE 3B [MH O
o T b \ DH11DP |NT 0
Zin|  Sex v v BS7 4NF |LM O
2} Date o btk | £/ =] % THI0 7EH LM n
Zo NS1PP  [LM nl
Zol  Post code W2 lhd LM O
ol Sireot Addess B Y16 04 NT |
Zo SHI4NZ |LM O
Zol Iv54 8B | MH 0
£ [ | EMS7AR |MH 0
Za EH3 544 |MH 0
B | | EH13 2DH LM 0
Zof HomeTeh | | W 2T NT 1
7o wokTet | | HAT 457 [NT 0
2u CT11 206G LM O
Y Mobile Tek | | B7SELE NT D
2u ST74EH |MH O
Zul 10003 oK. Cancel S4/18 2HC MH 0

ul EH33 1NG |NT O
Zulkic. Calie 343 18/05/1980 | 489 Simans Croft, Stocksfield, Somerset DD1E5EN NT |:|
Zulsigar, Bradiey 3760 15/1041923 181 Collis Close, Drewny Court, Shropshire W1T 6HP [NT 0
Zulsigar, Leah 117 30/05/1964 88 Sefton Moss, East Boldon, Camwall 026 BDS LM |:|
Zwandazivwah, Rapmundo 1174 02/03/1924 | 342 Chatham Close, Middle Mayfield. Rutland FKB2MH LM |:|

10003 0
b

o There are 5 user customisable fields on the right hand side, which can be set up from the main menu
File, Setup, System, Patient during initial setup

A unique reference number for the new patient is automatically generated
Details displayed

Once the basic patient information has been entered, the records can be searched by typing in the name in
the search box and double clicking the name once found, to open up a more detailed view of the patient
records. As seen below, this includes:

Dates of any pending appointments

History of appointments - T = Total, P = Pending, A = Attended, F = Failed to Attend
Balance owing if any

Assigned Dentist and Hygienist

Referral Dentist if any

Status — whether NHS, Private or Independent

Last Visit

Last Exam

Oral Health Score

Pop-up notes

Memos

Recalls

Medical conditions if any and a range of other details
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# TAB Dental - [Edwin ABDEL] HEBE CFX

File Add-on Style Help

ﬁ Detail: Appo\ntments & Petin f Treatment g Mates E Medical |'_?f Mema @Accounts I% Letters Images f Implants E M

Sumame: | Abdel Dentit [DMAwkins =] D TR H-dical (li=]
Forename: Edwin Hyagienist ,W‘ Reference: 2907
Title: Master v Referal none] . N [—

Sex Mals v Status NHS ] Batancs: [ um w

Date of Bith: | 23/011931 | 17p4m Ertered [oamaszons

Last Form: 18/06/2007

S alutation: Master E dwin Abdel Ethric Graup: ~
Sireet Addiess: | 326 Cathedial View Ay v LastEram: [13/08/2007 )] [ )
: - Last it s 15
City: New Malden ~ OHS e
Canty: Somerset v Appaintments; ]I
PostCode: | EH225RZ v usgﬂg‘l;r gﬁlﬂi at415m A
Telephone: 01827 262208 Wwark D FRelatives: ~ D
[ ¢ 09 Decamber 2008 at
% ’7L |
B — Y v
Previous name:
st L Exemption and Remission
O B Under 18 years old v
Evidence HAS been seen.
[ Block Appointments 0:
Recalls O
[ o follow-up recal B :
5] Al SMS 0

+ Open: 234

¢ To avoid accidentally editing the record when simply looking for information, an Edit button must be
clicked in order to change the details, followed by the Save button to commit the changes.

Memo and Popup Notes

e These two functions are used interchangeably for recording social information.
Popup notes are more commonly used when temporary information needs to be recorded quickly, in
much the same way as a yellow sticky note is pasted on the monitor.

e The Popup Notes button = is found to the right of the ID field on the right side of the patient details
screen.

¢ Once a note has been entered, it will pop up each time the patient records are accessed, until such
time as the contents are deleted.
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Medical Conditions

The standard BDA medical questionnaire is built in to the program. In addition to the BDA form, there are up
to 100 free text conditions that can be entered during setup.

1. Within the Medical section of a patient’s records click the Add button. The Medical Details Updated
date will change to today’s date.

2. Add any conditions from the BDA form, and if required, click the Conditions tab to enter further
conditions

3. Click Save

® TAB Dental - [Edwin ABDEL] [ 3 ez < S

fie Add-on Medical Style Help

ﬁ Details Appomtments & Perio f Treatment Eﬂ’ Maotes E Medical E!f Mema gAccounts I% Letters Images / Implants E m
>< Cancel @& Font Calour a Higtary

Medical Details Updated: | 03/06/2008

BEDA | Conditions

R () TR O T 8 e Yes (s T
hospital or clinic?

Taking any prescibed medicines? Yes | [rotes here
Carping a medical warning card? o 3

Pregnant? Mo ke —
Allergies to any medicines, substances or | g o

food?

Hay fever or eczema? Yes | |notes here

Branchitis. asthma, or other chest Yes | |rotes here

condition?

Fainting attacks, giddiness, blackouts, o K

epilepsy?

|

Hearl pioblems, angina, biood pressue [, < [ |
T )

[<

—+ coen 25

When configuring the program, a choice is made as to whether or not a warning box is displayed when a
patient has a medical condition. If this option is chosen, the patient details cannot be accessed until such
time as the warning box has been acknowledged.

If a medical condition is present, a red warning flag | Medical N displayed in the patient details. To check the
reason for the flag, left click it and the medical condition will be displayed
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Appointment history

From the patient details screen, select File, Appointment History to see a detailed history of
attended, cancelled, failed and future appointments

Appointment History

Date |Time |Durati0n |User Maotes Statuz |4:
10/03/2008 03:40 20/ Husking, Martin FAILED TO ATTEND
19/03/2008 14:35 15| Smith, Helen FAILED TO ATTEND
19/03/2008 15:20 30/ Riley, Elizabeth FAILED TO ATTEND
18/05/2008 0 Taylor, Migel CANCELLED
23/05/2008 14:55 5 Riley. Elizabeth FAILED TO ATTEND
29/05/2008 |12:00 10/ Husking, Martin Patient cancelled
20/08/2008 14:50 10 Smith, Helen Pending
\_:
DateTime Computer Logon Drescription

Prescriptions

Select File, Prescription.
Select the Dentist name

To select an item, highlight it and click the arrow button = or type free text in the right hand pane
Print

1.
2.
3.
4.

Prescription

A r Cream, BF

Aciclovir Oral Suzpenzion, BP, 200 mg/D mbL
Aciclowir Tabletz, BP, 200 mg

Amowicillin Capzules, BF — =
Arnowicillin Oral Poweder, DPF

Amozicillin Oral Suspension, BP

Amphotericin Lozenges, BP

Amphatericin Oral Suzpengion, BP

Ampicillin Capsules, BP

Ampicillinn Oral Suzpenszion, BP

Adtificial Saliva, DPF

Agcorbic Acid Tabletz, BF

Azpinin T abletz, Dizpersible, BP

Azithrarmycin Oral Suspengion, 200 mgds mlL,

Benzydamine Mouthwash, BP, 0.15%
Renrudamine Nromorneal Soras RP 01RO

| Taylor, Migel w |

Prirt } [ Cloge
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